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                                                        ONE OFF HIRING AGREEMENT 2026
          ROOM HIRE FEE: Main Hall £17.00 per hour, locals  £9.00 per hour, Balcony Room £15.00 per hour, locals  £8.00 per hour,

          Attic Room £12.00 per hour locals  £6.00 per hour  Rent to include time for set up and clean up. 
DEPOSIT: £30.00 refundable for any party if left clean, tidy & no damage done. Deposit returned within 2 weeks of event. 
       Any damage found or requirement for additional cleaning will incur a fee which will be deductible from your deposit.
         PAYMENT: Deposit  and  payment  due  after booking  confirmed  
         CANCELLATIONS: There  should  be 1 weeks’ notice on any cancellations of your bookings  otherwise  full charge required                                                   T                  CONDITION OF HIRE : Hirer agrees with the Committee to be present during the hiring or their representative and to comply with           Th                    The Conditions of Hire- attached .The Conditions of Hire are also  on the notice board in the hall & on website 
          PLEASE NOTE: CANDLES – battery only . The hall is a NO SMOKING area including the Balcony and immediately outside the hall. 

                           NO DOGS except guide dogs. NO ADHESIVE TAPE TO BE USED ON MAIN HALL FLOOR 
                 The fire alarms are NOT connected to the Fire Station therefore 999 needs to be rung if a fire occurs. 
        KEY BOX CODE – will be given 2-3 days before your hire / email millbrookvillagehall@gmail.com if not received by date of hire
	Name of Individual Hirer or Organization & Representative:


	
	
	

	Email:


Contact No:
	
	
	

	
	DATE:

ROOM REQUIRED:

PURPOSE:
START & END TIME: Include set up & clean up.

TOTAL DURATION:

BALCONY ROOM: Do you wish to use the T.V.                                                                                          YES                  NO

MAIN HALL: Do you wish to use Projection equipment. (Deposit £150) – Demo required.             YES                   NO

SAFEGUARDING POLICY: Are you working with children/vulnerable young adults:                       YES                   NO

If YES Please sign to state all adults involved have DBS checks

Signature :                                                             Print Name :
ALCOHOL LICENCE: £10 & extra form required.                                                                                      YES                    NO
DATA PROTECTION: Your data will be held securely for 12 months. We keep this as it’s essential to be able to get in touch with you as hirers of the hall. 

Under GDPR regulation I give my consent.                                                                                                    YES                  NO
WIFI: UPSTAIRS: TP Link Code : 35817192

   DOWNSTAIRS: Onecom870 : CP2137JC6C6


	CHARGE FOR ROOM:

ALCOHOL LICENCE:

DEPOSIT:                          £30.00

TOTAL:

Total needs to be paid at booking / if cancelled more than 7 days before it can be refunded.
NOTE: Please write your sort code / account number if paid by Bank Transfer for the return of your deposit
	       BANK TRANSFER                                                            
Bank transfer to Millbrook Village Hall Charitable Trust - reference of date/group name.                                                     

Sort code: 30-12-74         Account number: 01982238

Your name 

Sort code:                      Account number:



	
	

	
	


This agreement states that you the hirer will leave the hall clean and ensure nothing is damaged. If there is damage and/or the room is not left in a clean condition for the next user a fee will be charged to recover the cost of cleaning and /or damage rectification.  
	I declare  that the information given in this agreement is correct to the best of my knowledge and I acknowledge that any misstatement or misrepresentation will  invalidate  the agreement.
I agree to adhere to the MVH Conditions of Hire 


Signature: __________________Date: ______________
Print name: _____________________

(Updated DEC 2025)
      Thank you for booking Millbrook Village Hall 
	Signed by the person named on behalf of Millbrook Village  Hall Management Committee when received & confirmed


 Signature:  _____________         Date: _____________

 Print name: ________________
Bookings Clerk : Lauren Fitzpatrick                                                                                     millbrookvillagehall@gmail.com  


